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Email: aferland@bentall.com 
 
Website: www.jamiesonplace.com 
 
 
Company name: __________________________________   Today’s Date: ___________________ 
 
Contact name: ____________________________________ 
 
Phone #: _________________________________________   Fax #:__________________________ 
 
Email: ___________________________________________ 
 
 
 

Room Requirements 
 
Room:___________________________________________ Date required:___________________ 
 
 
Session: ___________ From: __________ To: __________  # of People: ____________________ 
 
Set- up: U-shape  Classroom  Boardroom  Theatre 
 
Other (specify) ___________________________________ 
 
Details: ____________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
 
 

Audio Visual Requirements 
 
Please circle the equipment you require: 
 
LCD projector  P.A. System    Teleconferencing 
 
DVD   Podium Video conferencing Wireless Mike System 
�
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